
Instructions for accessing Rostering System 
STEP 1: Log into Guides' Hub - click on Rostering button 

 

STEP 2: This will take you to the new Single Sign on site - click on the Login button 

 

STEP 3: This will display the login page - first time - click on Forgot your Password? 

 

 



STEP 4: Create a password 

 

Enter your email address and click on Reset Password - it will allow you to create a 
password for this site. 

 

 

STEP 5: Log into the site with your password - then click Login 

 

 

  



STEP 6: It will display your name, and contact details - which you should keep up-to-
date 

 

 

STEP 7: Click on "Go to IT services" 

 

 

STEP 8: Click on "Access Rostering System" 

 


